
INVITATION FOR BIDS 
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CITY OF ABERDEEN

LANDSCAPING MAINTENANCE 

BID NO.  16-06





NOTE:  QUESTIONS CONCERNING THIS SOLICITATION
MUST BE FAXED OR E-MAILED TO:

Phyllis Grover 
Department of Planning and Community Development 

Email:	  pgrover@aberdeen-md.org

Phone:	410-272-1600 ext. 216
   Fax:	 410-272-8163









NOTICE TO CONTRACTORS



If you should have any questions pertaining to this Notice, General Conditions, or Scope of Work then contact the person listed below:

	City of Aberdeen 					Project Manager: Phyllis Grover
	60 North Parke Street				pgrover@aberdeen-md.org		 
	Aberdeen, MD 21001
	410-272-1600 ext. 210
	


Written or faxed requests for clarification and additional information must be received in the Department of Planning and Community Development no later than April 4, 2016 to ensure adequate time to prepare and circulate any necessary addenda to all offerors.
One (1) original and one (1) sealed copies of the proposal must be received in the Department of Planning and Community Development at the City of Aberdeen, 60 North Parke Street, Aberdeen MD 21001 no later than 3:00 p.m. on April 11, 2016.  All late proposals or unsigned proposals will be rejected.  There will be a public opening. The proposal must be accompanied by a brief transmittal letter, signed by an officer authorized to bind the firm to its proposal with required affidavit(s) attached.






General Conditions


A. Bidder Requirements

Interested contractors must visit the landscaping areas prior to submitting a bid to become familiar with the areas to be maintained.  The Contractor selected shall provide: all materials, plants/plantings necessary, all personnel, equipment, machinery, tools, vehicles, fuel, transportation, traffic control, and insurance necessary to meet the contractual requirements as stated in this Invitation for Bids.

B. Experience of Contractor

Any contractor responding to the Invitation for Bids must be experienced, licensed, insured, and competent to provide the specified services.  Contract pricing must be as outlined and bids for services indicated must follow the format of the Invitation for Bids using the forms provided.  

C. Insurance

The contractor shall provide a copy of a current Certificate of Insurance and any subcontractor’s Certificate of Insurance.  Policies will need to include worker’s compensation, in all states worked, comprehensive general liability, and automobile liability.  Coverage shall be written on an occurrence basis with A, M, Best A-rated companies.  Specific project limits and required language are as follows:

1.  Commercial General Liability
 General Aggregate				$2,000,000
 Products-Comp. Oper. Agg.		$2,000,000
 Personal & Adv. Injury			$2,000,000
 Each Occurrence				$2,000,000
 Fire Damage (any one fire)                          $200,000
 Med. Exp. (any one person)                         $10,000
2. Automobile Liability
Comb. Single Limit                                      $1,000,000
3. Worker’s Compensation			Minimum State Requirements
4. Excess Liability, unless specified, this coverage is not required, but may be obtained to satisfy underlying limits of insurance.
  
D. Licenses

Contractor shall submit to owner all applicable and current licenses.  Licenses shall be kept current for the duration of project.  All employees on site must be properly licensed in accordance with the State of Maryland statutes.

E. Certifications

The contractor shall maintain and provide copies of State Highway Administration certifications to work on all State roadways in accordance with all applicable regulations.

F. Health and Safety Plan

Contractor shall prepare and make available on site, a Health and Safety Plan (HASP).  HASP shall conform to current OSHA and State regulations.

G. Schedule

The Scope of Work will be completed as specified on Page 5.  Work shall be performed to minimize disruption to owners, tenants, and operations of aforementioned.  

H. Visibility

All bidders should be aware that the landscaped areas indicated in the Scope of Work are highly visible to the residents and businesses of the City and we are looking for a partner that represents constant professionalism, consistent deliverables, and exceeding the agreed upon services.

I. Bid Bond

No bid bond will be required.

J. Award

Once the Bid is awarded the contractor shall execute the Contract Agreement.

K. Notice to Proceed

Once the Contract Agreement is executed the Notice to Proceed will be given to the contractor.

L. Payment

The contractor shall submit for review and approval two (2) copies of the invoice for payment.  Payment shall be provided within thirty (30) days of invoice date.  

M. Terms

Term of this Contract Agreement shall end November 2, 2016.




SCOPE OF WORK

1. The following public areas shall require landscaping maintenance:

a. Aberdeen Municipal Center, 60 North Parke Street – all landscaped beds
b. Aberdeen Senior Citizen Center, 7 Franklin Street – all landscaped beds
c. Festival Park located off Parke and Howard Streets - all landscaped beds
d. West Bel Air Avenue – specifically, all street trees planted along the public sidewalk located between U.S. 40 and Law Street
e. North Deen Park, 300 Center Deen Avenue – specifically, under the public entrance sign into the park
f. Victory Street Park, Victory Street – all landscaped beds
g. U.S. 40 – all landscaped beds located in the median from the MD 22 overpass to West Bel Air Avenue and from West Bel Air Avenue to Custis Street
h. Aberdeen entrance sign located on U.S. 40 near the MD 22 ramp
i. Aberdeen entrance sign located on U.S. 40 near the Home 2 Suites hotel
j. Ten (10) planters will require planting annuals in the spring and fall seasons.  

2. Spring clean-up shall consist of:

a. Removal of all leaves, trash, and other debris from landscaped beds.
b. Re-mulching of landscape beds and around trees noted in the designated landscaped areas.  Mulch will be applied approximately 2” to 3” in depth and the mulch around the trees should be kept 2” away from the trunk.
c. These services shall be performed by May 23, 2016.
d. Spray all landscaping beds with weed emergent and apply fertilizers as necessary.

3. Fall clean-up shall consist of:

a. Removal of all leaves, trash, and other debris from landscaping beds.
b. Pruning of all trees and shrubs and removal of all trimmings.
c. Re-mulching of landscape beds and around trees noted in the designated landscaped areas.  Mulch will be applied approximately 2” to 3” in depth and the mulch around the trees should be kept 2” away from the trunk.
d. These services shall be performed by November 1, 2016.

4. Planting of Annuals in the Spring and Fall shall consist of:

a. Five planters located along West Bel Air Avenue will be planted with annuals.
b. Three planters located at the intersection of West Bel Air Avenue and U.S. 40 will be planted with annuals.
c. Two planters in front of the Aberdeen Municipal Center will be planted with annuals.
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	CITY OF ABERDEEN
Department of Planning and Community Development
60 N. Parke Street
Aberdeen, MD 21001
410.272.1600



CONTRACT AGREEMENT 

This Agreement, made and entered into this      day of                  , 2016, by and between the City of Aberdeen, a body corporate and politic, existing under and by virtue of the laws of the City of Aberdeen, hereinafter referred to as the Owner, party of the first part,
	AND
                                                a Corporation, Partnership, Limited Liability Company, Individual, doing business under the Laws of the State of Maryland, with its principal office at                                          hereinafter called the Contractor, party of the second part; and

The Owner, pursuant to the authority vested in it by the City Charter, did, by solicitation heretofore made in accordance with the provisions of said Acts, invite proposals for:

LANDSCAPING MAINTENANCE 
BID NO.  16-06

in accordance with said solicitation and with the documents prepared by the City of Aberdeen and provided to the bidders, the Contractor submitted to the Owner a bid for the said work, and a contract was duly awarded by the Owner to the Contractor for the said work for the price specified in the Contractor’s Bid Form, Bid No. 16-06,  and the same was duly approved by the Owner; and the Invitation for Bids, bid tabulation, and all other Contract Documents are made a pertinent part of this contract as if incorporated herein.
								
The Contractor agrees to provide and furnish all labor; all necessary tools, parts, machinery, and equipment, traffic control, all utility and transportation services; plants/plantings and all materials, both expendable and permanent; and, at its own risk and expense, to provide and complete all items of work within the time specified, time being of the essence of this contract, all in accordance with the Invitation for Bids as approved by the Owner, all other Contract Documents, and such instructions as may be issued by the Owner during the progress of the work, and to complete all items of work therein required by the Scope of Work.  The Contractor shall make payment request in writing at the completion of work and acceptance.

The Contractor, by executing this Agreement, declares and asserts that it has read each and every clause in each of the Contract Documents, which are hereby made a part hereof with like force and effect as though recited herein at length, and fully understands the meaning of same, and that, in connection therewith, he has examined the site of the work and fully understands the character of the work to be done under this Agreement and agrees to complete the work in the number of days set forth in the Contract Documents.

The Contractor agrees, simultaneously with the execution of this Agreement, to deliver to the Owner, an original Certificate of Insurance satisfactory to the Owner certifying that adequate and complete insurance is carried by the Contractor, in complete accordance with the requirements of the Contract Documents and any other required licenses and certifications.
 
The Contractor further agrees that there shall be no discrimination against any employee, any application for such employment, or any other person in carrying out this project because of race, religion, color, national origin, sex or age.

[bookmark: QuickMark]IN WITNESS WHEREOF, the Owner, by virtue of a motion duly passed by its governing body, has caused this Agreement to be signed and executed in the name of the Owner and for the 
											


Owner and the Contractor and has caused this Agreement to be executed the day and year first above written.

ATTEST:						By:					
							Company Name

												
				Date			Signature

												
							Title
						

City of Aberdeen
Recommended for Approval						


							
Phyllis Grover, Director Planning and 
Community Development



Reviewed and Approved


						
Kyle Torster, P.E., Interim City Manager


Approved

						
Patrick McGrady, Mayor
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CITY OF ABERDEEN
Department of Planning and Community Development
60 N. Parke Street
Aberdeen, MD 21001
410-272-1600






BID FORM 16-06

Date: ___________________ 

This Bid of ____________________________________________ (hereinafter called "Bidder"), a corporation, organized and existing under the laws of the State of ________________________, a partnership or an individual doing business as _______________________________________ submitted to:

City of Aberdeen
Department of Planning and Community Development 
60 N. Parke Street
Aberdeen, Maryland 21001
					Attn: Phyllis Grover, Director of Planning and Community Development
						 

To Whom It May Concern:

The Bidder in compliance with your Invitation for Bid in the City of Aberdeen, Bid No. 16-06, has examined the related documents and the site of the proposed work, being familiar with all of the conditions surrounding the proposed project including the materials, plant/plantings, supplies, and proposes to complete the project in accordance with the Contract Documents within the time set forth therein, and at the price stated below.  The price is to cover all expenses incurred in performing the work required under the Contract Documents of which this Bid is a part.

The Bidder declares that the attached Invitation for Bid therein referred to has been carefully examined and is understood.  It is proposed and agreed, if the bid is accepted, to contract with the City of Aberdeen (Owner) to do the required work in the manner set forth in the Invitation for Bid.

Bidder hereby agrees to commence work under this contract on or before a date to be specified in a written "Notice to Proceed" by the Owner and to be fully completed by November 1, 2016.

Bidder agrees to perform all the work described in the Invitation for Bid and for the fixed price as set forth in this Bid Form.

The fixed price shall include all labor, landscaping materials, equipment, debris removal, trimming and pruning, overhead, profit, insurance, etc., to cover the specified work.

Bidder understands that the Owner reserves the right to reject any or all Bids or part thereof.

The Bidder agrees that this Bid shall be good and may not be withdrawn for a period of 60 calendar days after the scheduled closing time for receiving Bids.
	
	Upon receipt of written notice of the acceptance of this Bid, Bidder will execute a formal contract within 15 calendar days as required by the Invitation to Bid.  



The undersigned swears (or affirms) under the penalty of perjury that the Bidder, its agents, servants, and/or employees have not in any way colluded with anyone for and on behalf of the Bidder, or themselves, to obtain information that would give the Bidder an unfair advantage over others, nor have they colluded with anyone for and on behalf of the Bidder, or themselves, to gain favoritism in the award of any contract resulting from this Bid.

CITY OF ABERDEEN
LANDSCAPING MAINTENANCE
BID NO.  16-06

PROPOSAL

			
All items specified in the Scope of Work -	
Total Fixed Price Contract Amount			$___________________________

[bookmark: _GoBack]The foregoing fixed price includes and covers the furnishing of all materials, labor, necessary machinery, tools, plants/plantings, apparatus, and means for performing the work, and doing of all the above mentioned work as set forth, described and shown in the Invitation to Bid, and other Contract Documents within the prescribed number of consecutive calendar days after service of written notice from the Owner to proceed with the work.


____________________________________________________________________________
Contractor's Name

____________________________________________________________________________
Signature										Title	Date  

Address	_________________________________________________________

Telephone No. 	(_____) _____________________________________________

Maryland Contractor’s License Number ___________________________________                                                                               
	
** END OF BID FORM **
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